[Monoxenne 06 oprann3aun Wnentnduxarop

N a00THI C DIEKTPOHHBIM KyMEHTA
T'BIIOY «CepHoBoOaCKMIA p P AOKyMe
rOCyIapCTBCHHBIA KOJLICI» KYPHATOM «JTHEBHHK.pY» B
I'BITIOY «CepHoBOICKHIA crpannna 1 u3 10

rOCYAApCTBEHHBINA KOJUIEIE»

~VTBEPXKJIAIO
%10p FBIIOY «CI'K»
Cryd L7 M.M. Ucaes
U L15ymontps 2023 1.

Paccmotpeno
Ha I1eJ]arOTHIYEeCKOM COBETE
[Tpotokon Ne 4 ot «15» HOs10pst 2023 1.

MoanucaHo undpoBoii nognuckto: Vicaes Mypat
MyXAMHOBUY

DN: E=uc_fk@roskazna.ru, S=77 Mocksa, NHH

K0/1=7710568760, OrPH=1047797019830,

STREET="B0/bLLOI 3NaTOyCTUHCKWI Nepeynok, A. 6, cTpoeHue 1",
L=r. Mocksa, C=RU, O=KasHaueiicTBo Poccin, CN=KasHaueiicTeo
Poccun

Rira: 20 Honope 2023 r- 144547 HOJIOKEHUE
00 oprann3zanuu padoThl ¢ JJIEKTPOHHBIM KypHayoM «/[HeBHuk.py» B 'BIIOY
«CepHOBOACKHUI TOCYIAPCTBEHHBIH KOJLJIEIA))

1. O6uMe moJ10KeHu s

1.1. Hacrosimee Ilonoxenue 00 opraHuzanuu paboOTbl € JIEKTPOHHBIM  KYPHAJIOM
«/IneBuuk.py» B I'BIIOY «CepHoBojickuii rocy1apcTBeHHbIN Koutex» (nanee — IlonoxeHue)
orpeJesseT npaBwia pabOThl M €IUHbIE TPeOOBAHUSA MO BEIEHUIO 3JEKTPOHHOTO JKypHajia B
I'BIIOY «CepHOBOACKHUIA TOCYIaPCTBEHHBIN KOJUTEK» (nanee — Komiemk).

1.2.  Hacrosuuee Ilonoxenue pazpaboTaHO B COOTBETCTBUH CO CIEIYIOIIMMH HOPMATUBHBIMU
JOKYMEHTaMHU:

- OenepanbHbIM 3aKOHOM 0T 29 pekabps 2012 r. No 273-®3 «0O6 ob6pazoBanuu B
Poccuiickoit ®enepanuny;

- ®enepanbHbIM 3aKOHOM OT 27 utogig 2006 r. Ne 152-03 «O nepcoHaIbHBIX TaHHBIX);

- @®enepanibHbIM  3akoHOM 0T 27 wmronst 2006 r. Ne 149-®3 «OO0 wuHpopmanuwy,
MH(GOPMAIMOHHBIX TEXHOJIOTHUAX U O 3alUTe HHPOPMALIUN;

- [Toctanosnenunem IIpaButenscTBa Poccuiickoit @enepanmu ot 11 oktsOpst 2023 r. Ne 1678
«O06 yTtBepxaenuu IIpaBun npuMeHeHHs OpraHU3alusIMU, OCYIIECTBISIOIUMHI 00pa30BaTeIbHYIO
NEeSITeNIbHOCTD, 3JEKTPOHHOTO OO0YYEeHMsI, TUCTAHIIMOHHBIX OOpa30BaTENbHBIX TEXHOJIOTMH MPH
peanu3ay 00pa3oBaTENbHBIX IPOrPaAMM;

- [Tpuxazom MunucrepcTBa oOpa3oBanus U Hayku Poccuiickoit @eneparuu ot 11 mas 2016
r. Ne 536 «O6 ytBepxkaeHun OcoOeHHOCTEH pexnma paboyero BPeMEHH M BPEMEHHU OTJIbIXa
MeJarornyeckuXx M MHBIX pPaOOTHUKOB OpraHu3alui, OCYLIECTBIISIIOIIMX O00pa30BaTEIbHYIO
JESTEIBHOCTDY,

- Pacniopsxkenuem IlpaButensctBa Poccuiickoit @eneparuu ot 25 anpens 2011 roma Ne
729-p «O0 yTBep>KACHUU MepeUHs yCIyT, OKa3blBAEMBIX I'OCY1apCTBEHHBIMU U MYHHIIMIIATbHBIMU
YUPEXKICHUIMU U APYTUMHU OpPTaHU3alMsIMU, B KOTOPBIX pa3MeIaeTcsi ToCyJapCTBEHHOE 3aJjaHue
(3aka3) wWiIM MYHUIUNAIbHOE 3a/JaHue (3aKa3), MOAJIEKAIIUX BKIIOYEHHIO B  PEeCcTphl
roCy/IapCTBEHHBIX MJIM MYHULIUIIATBHBIX YCIYT U MIPEIOCTABISEMBIX B QJIEKTPOHHON (hopMe.

1.3. DOnexrponHblii XypHan (nanee — D)) - KOMIUIEKC MPOrpaMMHO-aINIapaTHBIX CPEICTB,
BKJIIOYAIONIMI 0a3bl JaHHBIX U CPEACTBA JIOCTyIA U pabOThl C HUMH (IPOTrpaMMHO-aNapaTHYIO
UHPPACTPYKTYPY, CEPBUCH HH(HOPMAIIIOHHOTO B3aUMOJICHCTBUS).

14. DX saBnsercs cpeAcTBOM HMHIMBHUIYaJbHOTO y4yeTa pe3yJbTaTOB OCBOEHHS OCHOBHBIX
npoeCCHOHATIBHBIX 00pa30BaTEIbHBIX MPOTPAMM CPEIHETo MPOo(eCcCHOHATBHOTO 00pa30BaHUS
(mamee — OIIOII CITIO). OH oTHOCUTCA K Yy4eOHO-TIEIarOTHYECKON JOKyMEHTAIuu. AKKypaTHOE,
TOYHOE U CBOEBPEMEHHOE BEJICHHME ero 00sf3aTeNbHO I Kaxkaoro corpyanuka Komitemka, B
00s13aHHOCTH KOTOporo BxoauT padora ¢ DXK. Jloctyn k nmepcoHanbHbIM cTpaHunaM DK nMeroT
poauTeny (3aKOHHBbIE TPEACTaBUTENN) OOydaromierocs, OOYyYaroIIMHCs, aJIMHUHUCTPALUSL
Komnemxa, npenogasarenu, Kypatopbl, agMuHUCTpaTop K.

1.5. Ilpunnunamu pabotsl ¢ DXK ABISAIOTCA:

- cOOJTI0ICHHE TTPaB U CBOOOT YIACTHHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

- JIOCTOBEPHOCTH U MOJHOTA HH(pOpManuu, coaepsxanieiics B 9XK;
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- yHU(DUKAIUSA JTaHHBIX, coaepxammxcs B XK, W JOKyMEHTHpPOBaHHOW HH(POPMAIUH
Konnemxka;

- 3aliTa JaHHBIX, coaepxammxcs B DK, OT HENpaBOMEpPHBIX M MPOTHUBOIPABHBIX
JIEUCTBUI.

1.6. Benenue d1eKTpOHHBIX (GopM yueTa OOpa30BATENBHOW JEATEIHPHOCTH M PE3yJIbTaTOB
oOpasoBarenbHON neaTeqbHOCTH B DJXK sABIISIETCS COCTaBHOM 4YacThi0 PAOOTHI IO BEICHUIO
ANEKTPOHHOTO JOKyMeHTooOopoTa B Komemxke.

1.7.  OrtBerctBeHHOCTh 3a (yHKIHOHHpOBaHWE D)X M KOHTpPOJIb 3a MPaBUIBLHOCTBIO €0
BEJICHUs Bo3iararoTcs Ha aupekTopa Kosiemxka u agmunuctparopa 32K, Ha3HaYeHHOTO MPUKA30M
TUPEKTOPA.

1.8. Jlamnoe IlonmokeHue BCTymaeTr B CHJIy C MOMEHTa €ro YTBEPKICHUS M JCHCTBYET
0OECCPOYHO, JI0 3aMEHBI €70 HOBBIM ITOJI0KEHHUEM.

2. HaznaveHue 3J1eKTPOHHOI0 JKypHAaJIa

2.1.  3X ucnonp3yercs IUisl pelieHus CIEeIYOINX 3a1ay:

2.1.1. co3maHue/BBOJ, CHUCTEMAaTH3allus, WCIOJB30BAHWE M XpaHEHHE JaHHBIX O XOJe
o0Opa3oBaTenbHO esaTenbHOCTH B Kosiemke, B TOM 4ncie 0 TeKYyIeM KOHTPOJIE YCIeBaeMOCTH U
MIPOMEKYTOYHOM aTTeCTAIlH 00yUYAIOIINUXCS U UX TIOCEIIAEMOCTH.

2.1.2. odopminenue nHpopMmaImu, XpaHsiieics B 6a3e JaHHBIX, B BUIE TOKyMEHTa Ha OyMaXHOM
HOCHUTEIIE.

2.1.3. ofbecrneueHue OMEPaTHBHOTO JIOCTyNa pPOAMTENCH  (3aKOHHBIX  IPEACTABUTENCH)
oOyuaromerocsi, oOyudatomierocs, agMuUHHCTpanuu Kosutemka, mperopaBaTeneil, KypaTopoB K
OTMETKaM [0 MTOTaM TEKYLIero KOHTPOJIs YCIHEBAaeMOCTH W MPOMEXKYTOUHOW aTTecTaluu
o0yJaroImuxcs 3a BECh NMEPHOJ BEJCHHS KypHaa M0 BCEM IMpeaMeTaM (Kypcam), JUCIUTUIHAM,
MEXIUCHUTUTMHAPHBIM KypcaM, TPaKTHKaM B JTF000€ BpeMs.

2.1.4. aBTOoMaTH3aIMs CO3/aHUSI OTYETHON JOKYMEHTAIUY TIPEnojaBaTeieid U aIMIHUCTPALINH.
2.1.5. cBoeBpeMeHHOE MH(POPMHPOBAHUE pOaUTENEl (3aKOHHBIX MPEICTaBUTENEN) 110 BOIPOCaM
TEKYIIEro KOHTPOJII YCIEeBAaEMOCTH H TPOMEKYTOYHOW AaTTeCTallid, WHAWBUIYaTbHBIX
Pe3yJIbTaTOB U MOCEIIAEMOCTH UX JIETEH.

2.1.6 wHpOpMHpOBaHNE OOYYAIOIIUXCSA O XOZAE 0Opa30BATEIBHON MESTEITFHOCTH IOCPEICTBOM
JIaHHBIX B 9)K;

2.1.7. xouTtpoms 3a peanmuzarueid OITOIT CIIO, B Tom umcie y4er:

- MPOBEJICHHBIX YUEOHBIX 3aHATUN U MPAKTUKH,

- 00beMa Harpy3Ku Ha 00y4aronuxcs;

- CaMOCTOSITENIbHON paboThl 00yUaroIIerocs, B TOM YHCIIE BHEAY IUTOPHOM (IIPU HAJIMYUN);

- pesynbratoB ocBoeHusi OITOIT CITO oOy4varorumMucst (TEKyIui KOHTPOJIb YCIIEBAEMOCTH
Y TIPOMEXYTOYHAsI aTTECTAIHsl);

- MOCENIAEMOCTH 3aHATUH 00YyJarOIITUMUCS;

- JTMHAMUKH yCIIEBAEMOCTH 00Y4YarOLINXCH,

- peanuzanuu OIIOIT CIIO.

3. [IpaBuja padoThI ¢ 31EKTPOHHBIM KYPHAJIOM

3.1. Begeame DX o00s3arenbHO TSI KKIOTO IPEINOJABaTeNsd, Kyparopa, a TakkKe TeX
pabotHukoB Konnemka, B ubk (yHKIIMOHATBHBIE 00S3aHHOCTHU 3TO BKIIOYCHO.

3.2. TlopaepxkaHue B aKTyaJdbHOM COCTOSIHUM MH(OpMAIu, XpaHsimelcs B 6aze maHHbix DK,
ABJISICTCSA 065I3aTeJ'IbHBIM.

3.3.  VYuer peamuzammu OIIOIl CIIO wu ocymecTBieHHs 00pa30oBaTEIbHOM IEATEILHOCTH
BEACTCA BCEMU II€AArornycCKuMu paGOTHI/IKaMI/I KOHHCI[)Ka.
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3.4. PacnpeneneHue 3aHATHH 1O  y4eOHBIM  TpeaMmeraMm  (Kypcam), JAUCIUIUTHHAM,
MEXIUCIUIUIMHAPHBIM ~ KypcaM, TMpakTHKaM H 3aKpelyieHHe UX 33 MpenojaBaTelsiMH
ocymiecTBisieTcss Ha ocHoBanuu yueOHoro iana OITOIT CIIO u pacnipenesieHus meaaroruaeckom
Harpy3KH.

3.5, Beox B DX nar mnpoBeneHHs Y4eOHBIX 3aHATUH U TPAKTUKA B COOTBETCTBUHU C
pacnucaHueM 3aHATHI, TeM Y4YeOHBIX 3aHSATHUH, CaMOCTOSITENbHON pPadOThl, B TOM 4HCIE
BHEAyIUTOPHON (IIpM HAIWYHWK), OTMETOK OOYYaIOIIUXCS W CBEICHUH 00 OTCYTCTBUH
oOyJaroluxcs Ha y4eOHbIX 3aHATHSIX OCYLIECTBIISECTCS IIPETOAABATEISIMU €KETHEBHO.

3.6. Buecenme B DX wunHpopmammum 00 oOTMeTKax OOy4alOImUXCs H CBEIEHHH O
MPUCYTCTBUU/OTCYTCTBUM Ha Y4YEOHBIX 3aHSATHSAX JOKHO IMPOU3BOJIUTHCS B JCHb IMPOBEICHUS
yaeOHoro 3aHsaTus He no3anee 17:30.

3.7.  Komnemx rapaHTUpyeT OOydYarolIUMCS U WX POAUTEISM (3aKOHHBIM IPEICTABUTEIISIM)
BO3MOYKHOCTh ~OIEPATHBHO TMOJy4YaTb HH(POpPMAIMIO O pe3yibTaTax TEeKyIIero KOTPOJsL
yCIIeBAEMOCTH M MPOMEKYTOYHON aTTecTalluu 00ydarolerocs 1 ero mnocemaeMmoctu yepes K.
3.8. Ilpu Bemenumum DX KaxIpIM TpenojaBaTeleM TOJDKHO COOJIOAAThCS enuHooOpasue
3aMOTHeHUS KYPHAJIOB B YaCTH TeM IPOBEACHHBIX YUEOHbBIX 3aHATUHN (B COOTBETCTBHUHU C paboueit
nporpaMMmoii  yuyebHoro mpeamera (Kypca), IUCHHUIUIMHBI, MEXKIHCHUIUIMHAPHOTO Kypca,
MPaKTUKH), BBICTABJICHHBIX OTMETOK, TMPOMYCKOB Y4eOHBIX 3aHATHH U 3amuceid o
CaMOCTOSITENIHOU padoTe, B TOM YHCJIE€ BHEAYJUTOPHOM (IIpY HAJTUYWN).

3.9. TlomwzoBatenam DX 3amperiaercs rnepenaBath CBOU MEPCOHATBHBIE PEKBU3UTHI IOCTyMA K
92X npyrum nunam.

3.10. Cotpynuukam Konnemxka 3amnpeniaercs nomyckarh oOyuatonuxcs Komnemxka k padore ¢
XK.

4, HpaBI/IJ'[a BE€ACHUS YUY€Ta TEKYIIECro KOHTPOJA YCHEBAEMOCTH M l'lpOMC)KyTO‘IHOﬁ
aTTeCTallun oﬁyqammnxcsl M UX IOCCIIACMOCTH

41. Pabora mnpenojaBaTenas IO BEICHHUIO JaHHBIX TEKYIIErO KOHTPOJS YCIEBAEMOCTH
YCIIEBAEMOCTH OCYIIECTBISETCA B pazjene « KypHamy.

4.2. IlpenonaBatellb B COOTBETCTBUU C paclMCaHUEM Y4YeOHBIX 3aHATUI U MPAKTHUKU BHOCHUT B
DX cnenyrouiye naHHbIe: AaTy, TeMy Y4eOHOTO 3aHATHS; KOJMYECTBO YacoOB, OTBEIACHHBIX Ha
yueOHoe 3aHsATHe, OTCYTCTBHE 00YyYaIOLINXCs; OTMETKH O0YYarouXcsl; 3aJaH1e JUIs BBITIOJIHEHUS
B paMKaxX CaMOCTOSITEIbHON pabOoThl, B TOM YKCJIE BHEAYAUTOPHOH (TIpU HAJTUUHH).

4.3. IIpenonaBatens BHOCUT B DK ydeTHYIO 3alMCh O MPOBEJCHHOM 3aHSATHU MO (aKkTy B JCHb
npoBeneHus. [Ipon3BoaUTh 3anuch yueOHBIX 3aHATHI U IPAKTUKU 3apaHee HeJOMyCTHMO.

4.4. IlpenonaBatelnb, 3aMEHSIONIUI OTCYTCTBYIOIIETO MPEI0iaBaTelsl, Ha BpeMs (J1aTy) 3aMeHbI
nosiydaer goctyn Kk DK Ha cTpaHHIle OTCYTCTBYIOUIETO IpenojaBaTeiss U 3alojHseT ero B
YCTaHOBJIEHHOM TOPSKE.

4.5.  VYder pe3ynbTaToOB YCIIEBAEMOCTH 00YUaAIOIIHUXCSI:

- pe3yabTaThl Y4eOHOW JESTENbHOCTH OICHMBAIOTCS HA OCHOBAHMU YCTHBIX OTBETOB
(BeICTyIUIEHUH)  OOyyarouuxcs, MUCBMEHHBIX  pabOT,  MPaKTUYECKOHW  JEesTeNbHOCTH
oOyJarouxcs;

- OTMETKH 32 YCTHbIE U NMHCbMEHHBIE OTBETHI BBICTABIIAIOTCS B KOJIOHKY 3a TO YMCIO, KOT/Aa
MPOBOJIMIIACH paboTa;

- B KJETKax JUIsi OTMETOK IpenojiaBaTesib MMEET MpaBO 3alUChIBaTh TOJBKO OJUH W3
CIICAYIOIIMX CUMBOJIOB: «2», «3», «4», «5». OTMeTKy «1» (eauHHIly) He BBICTABIAIOT. [lomycTumMo
CTaBUTb HECKOJIBKO OTMETOK B OJIHY rpady;

- IIPU KOHTPOJBHBIX MEPONPUATHAX, MPOBOJUMBIX IPENOAABaTeIeM B COOTBETCTBUU C
KaJIeHJapHO-TEeMaTUYeCKUM  (IIOYpOYHBIM)  IIJITAHUPOBAHUEM,  OOS3aTEIbHBIM  YCIOBHUEM
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MPOBEJICHUSI TEKYIIEr0 KOHTPOJII YCHEBAEMOCTU SBIISETCS BBICTABICHHE OTMETOK BCEM
00yYaromumMcs, MPUCYTCTBYIOIINM Ha y4eOHOM 3aHATHUH,

- OTMETKH BBICTABIISIFOTCS B rpade TOro JHs, KOr/a MpOBOAWIIACH JaHHas paldoTa;

- OTMETKH 32 NMHUCbMEHHYIO paboTy MPOCTABISIOTCA B CPOK HE Oosee Tpex pabouux THEH
MOMEHTA €€ HalMCaHHsI 00y4aloIMHUCH.

4.6. Yder mocemaemMocTu 00yJarommuxcs:

- npernojiaBaTesb 00sf3aH Ha KaXJOM yYeOHOM 3aHSTHM U IpPAaKTHUKE OTMeyaTh
OTCYTCTBYIOIIUX 00YYaroIuxcs;

- Opyd OTCYTCTBHM OOydaromierocss Ha y4eOHOM 3aHSATUM WIM TPAKTHKE MPEnojaBaTeib
npocraBisieT «Hy.

4.7. OdopmueHue TeMbl y4eOHOTO 3aHATHS:

paboTa mpernojaBaTelis MO BEICHHUIO Yy4eTa BBIMOJIHEHHUS PabOYMX MPOTrpaMM M IMPOBEIESHHBIX
Y4eOHBIX 3aHATHI U MPAKTUKU OCYIIECTBISIETCS B pasjiene « TeMbl yueOHBIX 3aHATHII»;

- B Hauase y4eOHOro roja mnpemnojaBaTelib BHOCHT KaJeHIapHO-TeMaTHuueckoe (MoypoyHoe)
IUTAHUPOBAHKUE TIO TpeaMeTy (Kypcy), AUCIHUILINHE, MEXAUCIUIUIMHAPHOMY KypCy, MPaKTUKE B
pasnen «llnanupoBanue y4eOHBIX 3aHATHI M MPAKTUKH» Ha CPOK OT OJHOTO CEMECTpa 10 roja.
Ecnmu npenonaBatens MCHBITHIBACT TPYAHOCTH TIPH BHECEHWH B IKypHal KaJeHIapHO-
TeMaTU4ecKoro (Moypo4yHOro) IUIAaHUPOBAHHS, OH MOXET 3anoiHuTh ¢aitn Microsoft Excel mo
yCcTaHOBIIEHHOH (opMe © mepenaTh JHcCIeT4epy OOpa3oBaTENbHON OpraHu3alue IS
uMIopTupoBanus B IK;

- npernoiaBaTesb BHOCUT B DK yUeTHYIO 3aUCh O TeMe Y4eOHOTrO 3aHSATHS MIIM MPAKTHKH
1o GaxTy B IeHb MPOBEACHHUS;

- yueTHas 3anuch B J)K JODKHA COOTBETCTBOBATH TEME MPOMIEHHOTO HA YIeOHOM 3aHSATHH
MaTepuana.

4.8. CamocrosTenpHas paboTa:

- npenojiaBarenab BHOCUT B DK MHpopMamuio o caMoCToATeNbHOM paboTe, B TOM 4YHCie
BHEayIUTOPHOMH (IIpH HAJIMYKK) B ACHDb MTpOBeIeHuUs 3aHsATus 10 17:30;

- B rpade «CamocrosTenbHas paboTa» QGUKCUPYET COAep)KaHUE 3aJaHusl, CTPAHHIIbI,
HOMeEpa 3a/1a4 U yNPaKHEHHUH ¢ OTpaKeHHEM creln(puKy 3a1aHusl (IIOBTOPUTE..., COCTABHUTH IUIAH,
TabuIly, BOIIPOCHI U T. 11.);

4.9. BrictaBneHue pe3ynbTaToB IPOMEXKYTOUYHOM aTTECTAIINHN

- MpenoAaBaTeNlb BBICTABISIET OTMETKH IO pe3ylbTaTaM MPOMEXYTOUHOM aTTecTaruu
oOyygaroruxcst B pazzaen DX «IIpomexyTounast aTTecTanus;

- B KOHIIE OTUETHBIX NIEPHO/IOB BBICTABIIIET OTMETKH O0YYAIOIIMMCS 32 CEMECTP B CPOKH, HE
MO3/IHEE YeM 3a J[Ba JIHS JI0 OKOHYAHUS CeMeCTpa.

5. DyHKIHH H AeSITeJIbHOCTh M0JIb30BaTe el 3JIEKTPOHHOT0 KYPHAJIa

5.1. Tlomw3oBatensamu DX ABIAIOTCA:

- aaMuHucTpanus Komnemxa: TUpeKTop, 3aMECTUTENH IUPEKTOpa, 3aBEAYIONIMNA yueOHOM
9acThIO,

- nperno/iaBaTey;

- KypaTopBHI;

- JycrieTyep oopa3oBaTeIbHOM OpraHu3aluy;

- agmuHucTpaTop IK;

- CHELHAINCT 10 KaJIpaM.

5.2.  Hupexrtop Komnemka yrBepxmaet:

- yuebHsIii mnan B coctase OITOII CIIO;

- [Ie1arOrMYECKYI0 Harpy3Ky y4eOHBbIH Tof;

- pacriucanue 3aHsATHI Ha y4eOHbIH nepuoa (cemecTp, ron);
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- CIMCOYHBIN COCTaB 00y4aroIUXCs 0 y4eOHBIM IpyIIIaMm;

- CIHCOK KypaTOpOB y4eOHBIX TPYIII.

5.3. 3amecTtuTenab AMPEKTOpa Mo yuyeOHOU padoTe:

- OCYILECTBIISIET HEMIOCPEICTBEHHOE PYKOBOCTBO CUCTEMOI paboThl 1o BeneHuto JXK;

- 10 OKOHYAaHUHU Y4eOHOTO rojia MoIy4aeT y aaMUHHCTpaTopa Kormuu DK Ha 3JIeKTPOHHOM
HocuTelle MH(POPMAIMK — ONTHYECKOM AMCKE IO IpyMIam;

- pOBEpEeHHBIE Ha pabOTOCIIOCOOHOCTh TBepable Komuu XK 3amedarsiBaeT B KOHBEPTHI,
3aBepsieT NOAIKUChI0, PACHIM(POBKON NOAIMCH U TAaTOH;

- OCYLIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAKEHUS B JKypHAaJ€ paclMCaHUs C
Y4€TOM 3aMEILEHHBIX YUEeOHbIX 3aHATHH.

5.4. 3aBenyromuii yueOHOI 4acThIO:

- CBOEBPEMEHHO MPEIOCTABISIOT JUCIETYepy 00pa30BaATEIBbHOIO YUPEXKICHHUS JaHHbIE JUIs
3amonHeHus DJK: yueOHBIH I1aH, KaJICHAAPHBIA y9eOHbIN TpaduK H T. II.;

- 110 OKOHYaHUHU CEMECTPOB COCTABJISIET OTUET 110 padoTte npenojanareineit ¢ IX;

- [0 OKOHYAaHUU Y4eOHOIO rojia KOHTPOJUPYET pacnedarky AaHHbIX DK ¢ BEJOMOCTSIMU
IIPOMEKYTOUHOM aTTecTallH;

- UHPOPMHPYET MpenojaBaTeieid 0 BEISIBICHHBIX OMNOKaX, JOMYIICHHBIX HMU IIPU paboTe ¢
29X

- OCYIIECTBJISIET KOHTPOJb 32 BBIIIOJHEHHWEM Y4YEOHBIX IUIAHOB; MPAaBUIBHOCTHIO BEACHUS
OX; CBOEBPEMEHHOCTbIO OTPAXEHUs B JKypHaJle paclUCaHMs; 3aloJIHEHHEM JKypHaia
[earoraMy; CBOEBPEMEHHOCTBIO  BBICTABJICHHS OTMETOK; HAIOJIHAEMOCTbIO  OTMETOK;
OTpaKECHUEM MIOCEIIaeMOCTH 3aHATU; CBOEBPEMEHHBIM 3all0JIHEHUEM  pasjena
«CamocrositenbHas paboTay.

5.5. IlpenonaBarens:

- otpaxaer B J)K xon1 06pazoBaTebHON JEATEIBHOCTH B COOTBETCTBUU € 00pa30BaTeNIbHOMN
pOrpamMMoil ¥ yueOHbIM IIaHOM;

- €XKeJIHEBHO BHOCUT B JKypHaJ CBEICHHUS O 3aHATUSX IO MpeaMeTy (Kypcy), TUCIUILINHE,
MEXTUCLHUIIMHAPHOMY KypCy, TPaKTUKe (TeMax yueOHbIX 3aHSATHH, IPaKTHKE);

- olieHUBaeT 3PPEKTUBHOCTh U PE3yIbTATUBHOCTh OO0YUYEHMsI 0O0YyYaroIIMXCS MO MPEAMETY
(kypcy), AMCUHMIUTHHE, MEKAUCHUIUTHHAPHOMY KypCy, MpPaKTHKE, YIUTHIBAas OCBOCHHE 3HAHUIA,
OBJIaJICHHE YMEHUSMHU, Pa3BUTUE OIbITa TBOPUYECKOHN AESITEIBbHOCTH, [TO3HABATEIILHOIO MHTEpeca
o0yyaroImuxcs, OCBOCHHE 00IUX U MPO(PECCHOHANBHBIX KOMIIETECHIINH;

- BHOCUT JAaHHbBIE pE3yJbTaTOB TEKYIIEr0 KOHTPOJS YCHEBAEMOCTHU OO0ydYaroImxcs,
CBOEBPEMEHHO MTPOCTABIISAET MOJyUYEHHbIE 00YYAIOUUMHCI OTMETKHU, B TOM YHCJIE CEMECTPOBBIE;

- OTMETKH 3a NMHCbMEHHbIE PabOThl BBICTABISET B CPOKHU, NMPEAYCMOTPEHHbIE HOPMAMH UX
MIPOBEPKH, HO HE MO3/HEE TpeX AHEH C MOMEHTA MPOBEACHHS PadoOThI,

- 3aHOCHUT CBOEBPEMEHHO JIAHHBIE O TIOCENIAeMOCTH 00yYalOIUXCs;

- sanonHsger DK Kak 3aMemaroluii mpenojaaBareib (BBOIUT JAHHBIE O IPOBEICHHOM
y4eOHOM 3aHITHH, IPAKTHKE) B YCTAHOBJIEHHOM IMOPSJIKE MTPH OCYIECTBICHUN 3aMEHBI.

5.6.  Kyparopst:

- KOHTPOJIUPYIOT aKTyaJlbHOCTh HH(pOpMAIK 00 00ydYaromMxcsi, POAUTENSAX U CIUCKAX
CBOEH Tpymnmel W HHPOPMHUPYIOT JHCIIeTYEpa OOpa30BATENBHOTO YUPESKICHHUS O JIIOOBIX
W3MEHEHHSIX, BHECEHHBIX B )KYpPHAT,

- AQHATM3UPYIOT ~ YCIEBAEMOCTh M IOCEHIAEMOCTh  Y4YEOHBIX  3aHATUH, MPAKTHKH
00y4aroIUMUCs CBOECH I'PYIIIbI;

- KOHTPOJIMPYIOT CBOEBPEMEHHOCTh 3aIOJHEHUSI U BHECEHUS MpPEenoJaBaTeIsiMU JaHHBIX 00
YCIIEBAEMOCTH U MOCEMIAEMOCTH 00yUalomuxcsi cBoel rpynibl B DK;

- UHPOPMHUPYIOT  poauTeNne  (3aKOHHBIX TIpeiacTaBUTeNel) 00 ycmeBaeMocTH H
MIOCEIIaeMOCTH 00yUarOIIUXCsl TOCPEACTBOM OTYETOB, C(POPMUPOBAHHBIX HA OCHOBE AaHHBIX DK,
B TOM YHCIJIE IO 3apocaM pOIUTENEH (3aKOHHBIX IPEACTaBUTEINEH);
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- 3HAKOMAT OOy4aroIIMUXCsl U UX poJuTesel (3aKOHHBIX MpeACTaBUTETE) ¢ HOPMAaTUBHBIMU
JOKYMEHTaMH, JIOKaJbHBIMH AaKTaMd M HWHCTPYKIHSIMH, PErJIaMEHTUPYIOIMIMMHU TOPSIOK
HCITOJIb30BaHus DXK;

- IPEJOCTABIIAIOT 10 OKOHYAHUU KaX/I0I'0 CEMECTpa 3aMECTUTEINI0 JTUPEKTOpa Mo yuyeOHOI
paboTte 0T4eThI 00 yCIIEBAEMOCTH U TOCEIAEMOCTH 00YYarOIIUXCs TPYIIIIHL;

- OpPraHU3yIOT OIEPATUBHOE B3aUMOACHUCTBUE MEXAYy OOyYaloIUMHCA TIPYIIbl, UX
poauTeNnsiMU (3aKOHHBIMH NPEACTaBUTENSAMU ), aqMuHucTpauueil Komemka u npenogasBarensiMu ¢
nomMompei 9XK;

- KOHTPOJIMPYIOT €KEIHEBHO PETUCTPALNIO (haKTa MPUCYTCTBHSI/OTCYTCTBHS 00YYarOIIEroCs
Ha y4eOHBIX 3aHATUAX, IPAKTUKE.

5.7.  JIucmetuep 0Opa30BaTEIBHOTO YUPEKACHUS:

- BBOJIUT U KOHTPOJMPYET aKTyaJIbHOCTh JaHHBIX oOyuarommxcs Komnemxa (D. U. O., roxa
pOX/IEHUs, TI0J, KOHTAKTHBIE JaHHBIe, Jo0aBieHHWe (U3MUECKOro JMHma B  TPYIIY
«O0yyaromuecs», Ha3HaYeHHUe YUETHBIX JaHHBIX Ui BxoJa) (pa3aen DK «Obyuatonuecs»);

- BBOJIUT ¥ KOHTPOJIUPYET aKTYaIbHOCTh JAHHBIX O POAUTENSIX (3aKOHHBIX MPEACTABUTEISNX )
obyuaromuxcs (. U. O., creneHb poJcTBa, KOHTAKTHbIE JaHHBIE, 100aBICHNE (PU3NUIECKOTO JIUIA
B rpynny «Pogutenu», npuBsizka poauTess K Npoduiao o0ydarolierocs, Ha3Hau€HUE YUYETHBIX
JAHHBIX 171 BXoa) (paznensl DXK: «Dusnyeckue nunay, «O0yyaromuecs»);

- BBOJUT U KOHTPOJIMPYET aKTyaJIbHOCTh JIaHHBIX O JBMXKEHHM oOyuarouuxcs (paszaen XK
«[Ipuka3pl O JBM)KEHUSX KOHTHHIEHTa»), JIEKTPOHHBIA MEpeBO O0yYaroluXcs W3 TPYIIbl B
IpyNily Ha OCHOBAaHUM MpUKa30B aupekTopa Koienxka,

- dopmupyet B XK cnucku rpynm (pazaen XK «'pynmsi»);

- ¢dopmupyer B DK cnucku yueOHBIX Ipynn (MOArpyII) B pamkax kKypca (pazmen 2K
«['pynnbl o0yyaromuxcs»), OTpa)kaeT HW3MEHEHHs B CIIMCKaxX Tpynn (3aduciieHue, BBIOBITHE,
MepeBo/T 00yUaroIINXCs);

- BBOJUT JAaHHble a1 ¢opmupoBanus B DX ydeOHoro mumana (pasgen XK «YueOHblid
TIJIaH»);

- Ha3HAyaeT MpernojaBareied Uil KaXAOH Tpynmbl B COOTBETCTBUM C paclMCaHUEM
Y4eOHBIX 3aHSATHH, TIPAKTUKH,

- BBOJIUT CIHMCOK H3y4YaeMbIX IpeIMEeTOB (KypCOB), AMUCLUIUIMH, MEXIUCIHUILTMHAPHBIX
KYpCOB, IPaKTUKHU I Ka’KJ0W TPYIIIbL, IEPHOJ 00yUeHus], IEpUO/l IPOMEXKYTOUHON aTTeCTallly,
KaHUKYJIBI;

- dopmupyet B DK criucok KypaTOpOB U KOHTPOJIMPYET aKTyalbHOCTh JaHHBIX (pa3aen DK
«HazHaueHune KypaTopoB»);

- 3anoyiHsIeT rpa@uk nMpoMexyTtouyHoi arrecrauuu (pasaen XK «'papuk npomexyTodHon
aTTECTaIluN ),

- BBOJUT JaHHBIe 00 opraHu3amuu 3amMeH mnpenogaBateneit (pazmen DX «3amena
IperoiaBaTenein»);

- 3aloJIHSIET KaJeHJapHO-TeMaTudyeckoe (MOypOuYHOe) IUIAHUPOBAaHUE II0 MpeIMeTam
(Kypcam), IUCHUIUIMHAM, MEXIUCIUILUTHHAPHBIM KypcaM, npaktukam (paszzaen XK «KanenmapHo-
TEeMAaTHUYECKHE TUTAHbBD» ),

- pacripeniesiseT y4eOHYI0 Harpys3ky COIJIacHO Yy4eOHOMY IUIaHy B COOTBETCTBUU C
YTBEPKJACHHBIMH CITMUCKaMH TpernojaaBaTenei, yueOHsix rpynn (pasgen DX «Pacnpenenenue
Harpy3Km»);

- BBOAWT JaHHble U ¢opmupyeT B XK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACHHCAHUS
yueOHBIX 3aHATHHA, MPAKTUKU Ha yueOHbIH nepuon (cemectp, roxn) (pazaen XK «Pacncanuey).
5.8. Aagmunuctparop 2XK:

- 3aKphIBa€T  MPENBIAYIIMA  y4eOHBIH TroJl, OTKpPBIBAET HOBBIA  y4eOHBIM  TOA
(ycraHoBKa/mepeBo B HOBBIN yueOHBINH To11 — pasnen DK «Hactpoitka mporpammely, moapasaei
«Texkymmii yaeOHBII TO11»);
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- Ha3HayaeT mnoiyib3oBarenel DK, TO ecTb HajenseT MNpaBaMu JAOCTYNa HpPHU OTKPBITHH
HOBOT'O Y4eOHOTO T0/1a B COOTBETCTBHH C Y4eOHBIM IUIAHOM, PAaCIHCaHUEM, TPUKA3aMH JUPEKTOPA
Komnemxka;

- yCTaHABIIMBAET paciiucaHue 3BOHKOB (pa3aen DK «Pacnucanue 3B0OHKOBY);

- MIPEI0CTaBIISAET JOTUHBI U napoiu s goctyna K DX (pazaen 9K «Duszundeckue uiay);

- oOecnieunBaeT B3aumojeiictBue DK U CMEXKHBIX CHUCTEM, BBIIOJHSIET pE3EPBHOE
KOIIMPOBAHUE JAHHBIX;

- KOHCYJBTUPYET nosb3oBareneil XK mo Bonpocam paboThl ¢ HUM;

- OCYILECTBIISICT TEXHUYECKOE 00cmykuBanue DK, B TOM yHcClie yCTaHABIMBAECT OOHOBICHHS
KOH(MUTYpaly; €XEeAHEBHO MPOBOJAUT pE3epBHOE KOMHMpOBaHHEe 0a3 [AaHHBIX; yAalseT
MOMEYEHHbIE O0OBEKTHI,

- ocyuiectBisieT anmuauctpupoanue XK (pazaen K «AnMUHHUCTPUPOBAHHEY);

- pasrpaHUYMBaeT MpaBa JOCTyNa IMOJb30BaTeNIe B COOTBETCTBUM C LIEJISMHU U 3ajadaMu
00pa3oBaTeNnbHON ACSITETbHOCTH U YueOHOM Harpy3ku mpenogasareneit (pasaen DK «Hacrpoiika
10JIb30BATEJIEHN U IIPAB»).

5.9. CnenuanucT mo KajapaM BBOJAUT U KOHTPOJIHPYET aKTyaIbHOCTh JaHHBIX:

- 0 meparormyeckux corpyaHukax Kosuiemxa: mpueMm Ha paOoTy, yBOJIBHEHHUE, MEPEBOJ,
Ha3HAaYEHHE JOJDKHOCTH (OCHOBHOM U MO COBMECTUTENBCTBY), MPUBS3Ka K rpynie « COTpyaHUKI
(pazmenst DK «Dusnueckue nuua», «llpuem Ha paboty», «YBonbHeHue», «Kaaposbie
nepemeneHus», « COTpyIHUKI»);

- CHUCKU coTpyaHHKOB Kosutemxa, ux JOHKHOCTH, B TOM 4YHCIE PYKOBOAUTENEH, rpadux
pabotsl (paznenst DK «Ilogpazaenenusy, «Jomxnoctny, «I'paduku paboTh»).

5.10. Cexkperapp y4eOHOH dYaCTH OCYHIECTBISET (POPMUPOBAHUE TPHUKA30B O JBIKEHUH
o0yuaronmxcs (3a4nCleHUe, BHIOBITHE, IEPEBOJI, aKaIEMHUYCCKUI OTITYCK).

5.11. OOyuaromuecss U UX POAUTENN (3aKOHHBIE MPEICTAaBUTENIN) UMEIOT BO3MOXHOCTh MOJIy4YaTh
JaHHbIe 00 ycreBaeMOCTH 00y4aroImuXcsl (BBICTABIEHHBIX OTMETKAX).

6. IlpaBa nosab3oBaTeeli 3J1eKTPOHHOI0 KypHAJIa

6.1. Bce momp3zoBatenu DK WMEIOT TpaBO HUCHOIB30BAaTh €r0 B €KEIHEBHOM PEXHUME.
HckmoueHnem siBisieTcs MpOBEIEHNE TEXHUYECKUX paboT, KOTOPble MOTYT MPOBOJUTHCS B CPOK
He 0oJiee CyTOK ¢ yBeIOMJICHHEM MOJIb30BaTeNel 3a HeJeNto 10 Havana padoT.

6.2. Kypatopsl nMeOT TpaBo WHPOPMUPOBATH POAMTENCH O COCTOSHHH YCIIEBAEMOCTH U
MOCEIaEMOCTH WX JeTed dYepe3 OT4eThl, cPopMHUpOBaHHBIE Ha OCHOBE MaHHBIX XK, 1o
HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTH MOJIb30BaTeJIeil IJIEKTPOHHOI0 )KypHaJa

7.1.  Bce nonp3oBaTeNn HECYT OTBETCTBEHHOCTH:

- 3a HapyumeHue TpeOoBanuii PenepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
MIEPCOHAIBHBIX JAHHBIX);

- pasriameHie CBOMX YUEeTHBIX JaHHBIX (JIOTHH, MAapoJib);

- HapylieHne TpeOOBaHUI HOPMATHBHBIX MPABOBBIX JTOKYMEHTOB, B TOM YHCIIE JOKaIbHBIX
aKTOB M HWHCTPYKIMHA, ONpPEACIAIOMMX MOPSAAOK HCmoyib30BaHus 2K B COOTBETCTBUH C
3aKOHOIaTeILCTBOM PO.

7.2.  Jupextop Komnemka HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE yTBEp)KJIEHHE YyUeOHBIX
manoB B coctaBe OIIOII CIIO, negarornyeckoi Harpy3kH, paclucaHus 3aHSATHM, CIIUCOYHOIO
cocTaBa 00ydarOUIMXCs 10 Y4eOHBIM IpyIIaM; CIHCKa KypaTopoB Y4eOHBIX TPYIIIL.

7.3. 3amecTuTenb AMPEKTOpa MO y4eOHOH padoTe HECET OTBETCTBEHHOCTh 3a pacredyaTKy
COOTBETCTBYIONIUX pa3zenoB DK B KOHIE y4eOHOT0 rojia 1 ux opopmIICHHE.
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7.4.  AnvunucTpatop XK HECET OTBETCTBEHHOCTD:

- 3a OecniepeOoiinoe GpyHKroHupoBanue IXK, 6a3 TaHHBIX M CMEKHBIX CHCTEM CBSI3H,

- BBITNIOJIHEHHE PE3EPBHOTO KOMMPOBAHUS JaHHbIX;

- HAIOJHEHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX paboTHUKOB Kosiemxa.

7.5.  3aBenyromuii yueOHOI yacTbio U aAMUHUCTPaTOp D)K HECYT OTBETCTBEHHOCTD:

- 3a CBOEBpEMEHHOE coxpaHeHue komuii DK Ha 3JIEKTpPOHHOM HOcHUTeNle HH(OpMALHH
(OnNTHYECKOM AMCKE) M paclevyarky TOKyMEHTOB Ha OyMa)XHBIX HOCUTEIISX;

- COOTBETCTBHE y4deTHbIX 3amucer XK  ¢dakram peanmsanuu  00pa3oBaTebHON
NESITENIbHOCTH;

- MIPaBUIILHOCTB UCIIOJIb30BaHus DK.

7.6. IlpemomaBaTeny HECYT OTBETCTBEHHOCTD:

- 3a CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh U aKTYaJIbHOCTh IaHHBIX 00 yCIIEeBaEMOCTH
Y TIOCETAeMOCTH 00yUJaIOIINXCS;

- exeHeBHOe 3anonHeHne XK

- YCTpaHEHUE BBISBIEHHBIX OLIMOOK IpH BereHuu DXK;

- COXPAHHOCTh CBOUX PEKBU3UTOB JIOCTYIIA, HCKIIIOUYAIOIIYIO MOAKIIOYEHUE TOCTOPOHHUX.
7.7.  KypaTopsl HECYT OTBETCTBEHHOCTb:!

- 3a CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh U aKTYaJIbHOCTh IaHHBIX 00 yCIIEeBaEMOCTH
Y TIOCEIAeMOCTH 00yUJaIOIINXCS;

- JIOCTOBEPHOCTh M aKTyaJIbHOCTh CIIMUCKOB I'pyNIbl U HH(popManuu 00 oOydarommxes U ux
pomutensix (. U. O., Homep Tenedona, aapec AISKTPOHHON TOUYTHI);

- CBOEBpEeMEHHOE MH(GOPMUPOBAHUE POJIUTENEH (3aKOHHBIX MPEACTABUTENCH) O COCTOSHUU
YCIIEBAEMOCTH U MOCEIIAEMOCTH UX JieTel mocpeacTsoM XK

- NpPEeOCTaBIEHNEe O OKOHYAHUHM CEMECTpa 3aMECTUTENI0 AUPEKTOpa Mo yueOHOH paboTte
OTYETOB 00 yCIIEBAEMOCTH U MOCEIIAEMOCTH 00YYaIOIIUXCS TPYTIIIbI.

7.8.  Jlucnetuep oOpa30BaTEILHOTO YUPEXKIACHUS HECET OTBETCTBEHHOCTh 332 CBOEBPEMEHHBIN
BBOJ] M MOJ/IEp)KaHUE B aKTyaJlbHOM COCTOSTHUM JIaHHBIX oOydaromumxcsi Konenmxka, pacriucanue
y4eOHBIX 3aHATUN, MPAKTUKU, OTPaKEHHE MABIKEHUS KOHTUHIEHTAa OOYYalolIMXCs, BEJICHUE
KypHaJIa 3aM€H, aKTyaJIbHOCTh OTUYETA M0 3aM0JIHEHUIO KYypHaJIa MpernoJjaBaTesiMu.

7.9. Croemmamuct MO KajJpaM HECeT OTBETCTBEHHOCTh 3a BHECEHHE U KOHTPOJIb 3a
aKTyaJIbHOCTBIO IaHHBIX O COTPY/IHHUKAX, YYaCTBYIOIIUX B 00pa30BaTeIbHON ACSITEIbHOCTH.

8. OTyeTHBbIE MEPHOABLI U XpaHeHHe HH(POPMALUH

8.1.  OTtueTsl MO YCNEBAaEMOCTH W TOCEIMAEMOCTH CO3/IAalOTCSl B KOHIIE CeMecTpa M y4eOHOTo
roja.

8.2.  Ortuer o 3anoinHeHnn DK 1 HAKOIUIIEMOCTH OTMETOK CO3AETCS €XKEMECIUHO.

8.3. Ilo 3aBepmieHHH OTYETHOTO TepuoAa (cemectpa, y4eOHOTO rojia) CBOJHBIE BEIOMOCTH
pacrneuyaThiBalOTCslT Ha OyMa)kKHOM HOCHUTEJE, 3aBEpsIOTCA MOAMHUCSIMH  IpernojaBaTelieH,
KypaTopoB, 3aMECTUTEJISI AUPEKTOPa M0 yueOHOI paboTe, IUpeKTopa.

8.4. Ilo okoHYaHWM y4eOHOTO TO/1a CBOJHBIE BEIOMOCTH MPOIIMBAIOTCS, MPOIIHYPOBBIBAIOTCS,
OIEYaTHIBAIOTCS U CAIOTCS B APXUB JUISI XpaHEHHS B YCTAHOBJICHHOM IOPSJIKE.

8.5. Ilo oxoHuaHwm ydeOHOTO Toma moyiHAs Bepcuss DK TMEepeHOCHTCS Ha dSJICKTPOHHBIN
HOCHUTEJIb NH(POPMAIIUU — ONTHYECKUI AUCK, OTIEYaThIBAETCS, 3aBEPSAETCS MOMHUCHIO 3aMECTHTENS
IUpeKTopa 1o Yy4yeOHOM pabore u pacIMPpPOBKONM TMOANUCH W XPAaHUTCA B AapXuBe B
YCTaHOBJIEHHOM TOPSKE.
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